Human Rights Council – NHRIs’ Guidelines to submitting written statements on-line 
STEP 1
Register and create your NHRIs’s Username (#1) and Password (#2)

You will need to register once for each new session of the Human Rights Council. 
You can access the registration page from the HRC information page for NHRIs:

http://www.ohchr.org/EN/HRBodies/HRC/Pages/NHRIParticipation.aspx
The direct link is: https://nhrireg.ohchr.org/WrittenStatementRegistration
When you register you’re A status NHRI for the first time into the system, you will register with your NHRI’s official name, exactly identical to the name registered in the ICC-NHRIs Accreditation Chart: http://nhri.ohchr.org/EN/Documents/Status%20Accreditation%20Chart.pdf
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- Name of NHRI (The NHRI name must be exactly as it appears in the INTERNATIONAL COORDINATING COMMITTEE OF A
NATIONAL INSTITUTIONS FOR THE PROMOTION AND PROTECTION OF HUMAN RIGHTS (ICC) database)

Click Here to Check Your NHRI Name  if you're experiencing problems registering.

« First Name

« Last Name

« Email Address
- Phone

« User name

« Password

« Retype password





You will then choose a User Name, (1) (which can be your own name, for example) and then a Password

(2). Attention: Passwords are Case sensitive! Once you have registered, these last two items (User Name and Password) (1 & 2) will be used thereafter to log-in to the system where your written statements are kept for each session of the Human Rights Council automatically under your NHRI’s name. Do not register again, but log-in instead.

I M P O R T A N T **NB ** If several persons are going to submit statements for the same NHRI, please coordinate and use the same #1) User Name, and #2) Password, so that you can verify what has already been submitted by others.
STEP 2

Submitting your written statement(s)

After Registration, you should now be on the Home Page where you will find the “Register New Documents” button.

[image: image2.png]L3P (-0)| @ htps://nhrireg.ohchr.org/WiittenStatementRegistration D~ C| @ pages

File Edit View Favorites Tools Help

%5 1B Suggested Stes v ) fphp-id=093 &) Tabs &) Web Sice Galery +
English Francais

Welcome cradert.

UNITED NATIONS .
& HUMAN RIGHTS HRC Session

OFFICE OF THE HIGH COMMISSIONER NHRI Written Statement Registration
IR e redsvotion | 5. Documents subision | oo

31st regular session of the Human Rights Counci

29 Feb 2016 - 24 Mar 2016 Official Submission Deadline:

Sunday - 21 Feb 2016 at Midnight
Home

Register New documents.

Currently Registered Documents

Document title Registration Date

English French Spanish | Status. Edit

W <« @ > % (10 v items per page

0-00of 0 items





In order to register a new statement, you must select the Agenda item number and the Segment in pull down lists.

The choice of individual or joint statement is simple. If it is a joint statement, you will be able to add the other NHRIs submitting the statement from a pull-down list from the ICC Accreditation Chart. 

It is your responsibility to enter the name correctly.

The title of the statement should be entered in full in the appropriate box. Please choose only one language of submission of the statement. 
Once you enter this information, the next page will give you the appropriate (Word document) templates for the chosen language to download. There will be one template for the language you have requested for the document.
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Date of meeting: (574205 (@)

Please indicate stat time: | _ piease Setect...[V] |

Agendaitem: | _ select an Agenda item —

Segment: | _ Seject a Segment

Isitareport: [
Type of Statement: @ Individual O Joint

40 pages maximum (20,000 words)
Language (s): @ English O French O spanish

Statement title English:

Cancel
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You will see the title of your document on this page and you will upload your saved document(s) where it says Browse. One document for the language previously selected.[image: image4.png]< @ hty
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Download Template(s)

Open the template and save it on your computer with any name you choose.

It is important not to chat

element on the front page of this document.

Copy and paste the text of your statement where indicated after the title as it appears on the 2nd page.
Ensure that your text is entirely complete (footnotes, paragraph separations, etc)

English

Go to step 3: Documents Submission ‘ ‘ Back ‘
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Important: once your document is submitted, there can be no changing of the text, the agenda item number or the NHRIs listed. Please ensure that
you are uploading the finalised version.

Submit





WARNING: Once your document is submitted, there can be no changing of the text, the agenda item

number or the NHRIs listed for a joint statement. Please ensure that you are submitting the final version.

When finished, you can go back to the Home Page to see the list of your submitted documents and even submit new documents. This is your confirmation that they have been submitted. 

***************

I M P O R T A N T

Note: The next time you log-in, please do NOT register. You only need your User name (#1) and Password (#2) (case sensitive). The name of your NHRI is already registered. Several persons in your organization can use the same registration by signing in with the same User name and Password.
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